
How to submit an online application



Where to apply - https://www.bayes.city.ac.uk/study/masters/courses

Select the course you wish 
to apply for. You will only be 

allowed to submit one 
application each admissions 
cycle, which should be for 

your first choice course. You 
will be given the opportunity 
to nominate a second and 
third choice course later in 

the application form.

https://www.bayes.city.ac.uk/study/masters/courses


Log in to your existing account if 
you have submitted an 

application in the past – please 
click on the relevant button if you 

have forgotten your password, 
and our IT team will assist.

Please create a new account if 
you have not previously 

submitted an application.



Enter your personal and contact 
details in the fields. Please enter 
this information as stated in your 
passport. These details will be 

used in future official 
correspondence.

After clicking ‘Create User’ you 
will be taken to a page to confirm 
the details, and then to agree to 
some City, University of London 

terms and conditions.



On this page you need to complete your personal information, including nominating your 
second and third choice courses. If you are successful for your first choice course your 

application will not automatically be assessed for your consecutive choices. If your application 
is not successful for your first choice course it will be considered for your second choice.



After confirming your personal details and adding your home address, please complete the 
Nationality section. If you have dual nationality, select the nationality with which you intend to 
register at the University should you be made an offer (this information will also be taken into 

consideration for visa purposes, scholarship applications etc).



In order for us to fully assess your 
application, we need as much information 
about your Higher Education and work 
experience as possible. This information will 
be collected over the next sections of the 
application form.

Please input your previous Higher Education 
qualification details here. If you are currently 
completing your degree, please enter the 
date on which you expect the degree to be 
completed, and select ‘Yes’ in the ‘Pending 
result’ field.

If you do not yet have your final degree 
documents, you will still need to upload your 
interim degree transcript showing the grades 
you have received to date.
If you have completed your degree, ideally 
you should upload both the final degree 
transcript and certificate.

If your degree documents are not in English 
language, please arrange for them to be 
officially translated, and upload both the 
original language documents and the 
translations.



In your Secondary School 
qualifications. Please therefore 

add your secondary school 
details here. You can add all 

subjects and respective 
grades in one record, rather 

than adding a new 
qualification for each subject. 
It is advisable to also add this 

information to your CV.

If you hold any professional 
qualifications, please add the 

details and upload the 
certificates/transcripts here. 

some cases we need to 
assess 



Please enter your current and 
past work experience, and upload 

your CV. Ensure that your full 
work history is shown on your CV.

Check out our blog post for top 
tips on writing your CV and 

personal statement -
https://www.bayes.city.ac.uk/study

/masters/blogs/2021/march/top-
tips-for-writing-your-personal-

statement-and-cv

https://www.bayes.city.ac.uk/study/masters/blogs/2021/march/top-tips-for-writing-your-personal-statement-and-cv


Please see our English language requirements here -
https://www.bayes.city.ac.uk/study/masters/apply/entry-requirements

If you have already taken an approved English test, please add your results 
here, and upload your score report.

https://www.bayes.city.ac.uk/study/masters/apply/entry-requirements


Although not required for your initial application, a strong GMAT score can enhance your 
application. If you have a GMAT test result, please enter the details and upload a copy of the 

score report here. Further information can be found here -
https://www.bayes.city.ac.uk/study/masters/apply/entry-requirements

https://www.bayes.city.ac.uk/study/masters/apply/entry-requirements


Now, please upload your personal statement. The statement should clearly indicate your motivation 
to take your chosen Master’s degree, and how it will help you to achieve your career goals.

For advice on writing the personal statement, please see our blog post here -
https://www.bayes.city.ac.uk/study/masters/blogs/2021/march/top-tips-for-writing-your-personal-

statement-and-cv

https://www.bayes.city.ac.uk/study/masters/blogs/2021/march/top-tips-for-writing-your-personal-statement-and-cv


You will need to nominate two referees to support your application. At least one should be academic (from your Higher 
Education studies). The second reference can be professional (if you have work experience), or academic. If you have been out

of full time education for more than two years you can nominate two professional referees.
For more information about references, please see our blog post here -

https://www.bayes.city.ac.uk/study/masters/blogs/2021/april/how-to-submit-your-references
It would be advisable to seek permission from your referees in advance. We will normally only contact your referees if your 

application is successful.

https://www.bayes.city.ac.uk/study/masters/blogs/2021/april/how-to-submit-your-references


Please complete the Finance and Other details sections, paying close attention to the guidance given.



Please let us know about your visa requirements. If you are unsure about whether you require a 
visa to study in the UK, or you would like to find out more about Student visas, please follow the 

link to the Home Office website in the form. You can also find information on the University 
website - https://www.city.ac.uk/prospective-students/apply/visas

https://www.city.ac.uk/prospective-students/apply/visas


Please fill in the Equal opportunities monitoring and Knowing more about you sections. 
This information will not be visible to the Admissions Panel.



Before you submit your application you will have the opportunity to see which documents you 
have already uploaded, and you will also have a chance to upload any additional documents in 
support of your application.

Please note that, in order to make a decision on your application, the Admissions Panel needs 
to see at least the following documents (please refer to the respective Course page on the 
Bayes Business School website for full details of documents needed for decision-making):
- Degree transcript (interim transcript if you have not yet completed your degree, plus list of modules you are 
taking in your final year). A copy of the grading scheme is also useful (often found on the reverse of degree 
transcripts).
- Personal statement
- CV
- Professional qualifications (if applicable)

Failure to upload the necessary documents with your online application form may result in 
delays in the assessment of your application.

Some documents can arrive at a later stage – e.g. English language test results, two 
references, GMAT, and confirmation of professional qualifications.



The final stage of the online application process is to review your answers. Please ensure that 
all information is correct and that all necessary sections have been completed. We can normally 
make a faster decision if you provide as much information as you can when you submit the 
application. Please note that we may request additional documents in support of any statements 
you make in your application.

When your application has been submitted it will be assigned to your Admissions Officer, who 
will normally be in contact with you within the next few working days. If we require any further 
documents or clarifications, we will contact you by email.

If you have any queries during the application process, please don’t hesitate to contact either 
Bayes-Masters@city.ac.uk, or the Admissions Officer for the course to which you are applying -
https://www.bayes.city.ac.uk/study/masters/contact-us

Thank you for applying to Bayes Business School, and good luck!

Bayes MSc Admissions Team

mailto:Bayes-Masters@city.ac.uk
https://www.bayes.city.ac.uk/study/masters/contact-us


Bayes Business School
(formerly Cass)
106 Bunhill Row

London EC1Y 8TZ
Tel + 44 (0)20 7040 8600

www.bayes.city.ac.uk
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